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                Workplace Safety    

1. Report Unsafe Conditions ASAP 
Fixing unsafe conditions and preventing injuries from 
happening starts with YOU. Employees must report unsafe 
conditions to their managers as soon as they notice something 
is not right. Employers are obligated to create a safe working 
environment and must correct unsafe conditions as soon as 
possible.  
 
 

2. Follow Safety Policies and Procedures 
Whether your district purchases new equipment or updates 
safety policies and procedures, you must know the new 
procedures and policies. Make sure you fully understand the 
new protocol and ask questions for clarification. 
 

3. Do Not Take Shortcuts 
Workplace safety procedures exist to keep you safe. It is 
essential to use each tool and machine according to 
instruction. Shortcuts will only cause injury and are not worth 
the few minutes you may save. Be sure you are using the right 
tool the correct way. 
 

4. Take Regular Breaks 
Taking regular breaks is not just required by Cal/OSHA but it 
is also common sense. Cal/OSHA requires regular breaks 
because when workers are tired, they are more prone to 
accidents. Taking regular breaks helps keep you fresh and 
alert. 
 

5. Set & Follow Emergency Protocols 
Emergencies do not often announce themselves, like fire or 
floods. So you must be prepared for everything that can 
disrupt safety to your site. 
 

  
Maintaining District 
Contacts 
Communicating with our member 
districts is a top priority for the 
Tuolumne JPA. 
 

      
 
      Communicating items such as  
      school industry updates from   
      CDPH, Cal/OSHA, Local Public  
      Health, CDPR, FDA and CDC. In  
      that effort, we strive to maintain  
      current contact information for  
      our district contacts. 
 
      If you have changes in  
      administrative staffing (CBO, HR,  
      MOT) please let us know. 
 

    
 
 
  * The material in this  
     newsletter should be part of   
     your Injury and Illness  
     Prevention Plan (IIPP). Keep  
     a copy of this newsletter in  
     your IIPP binder. 



Feeling Good is Less 
of a S-T-R-E-T-C-H 

Than You Think 
      
             Neck Stretch 
                 Drop your head slowly to          
                 the left, trying to touch  
                 your left ear to your left   
                 shoulder. Repeat on the right  
 side. Slowly drop your chin to  
 your chest, turn your head all the 
 way to the left, then turn all the   
 way to the right. 
              
              Back & Side Stretch   
                Interlace your fingers and   
                lift your arms over your  
                head, keeping the elbows  
                straight. Press arms back as 
far as you can. To stretch your sides, 
slowly lean to the left and then to the 
right. 
   
                 Shoulder Stretch 
                Hold your right arm with  
                 your left hand just above the  
                 elbow. Gently push your  
                 elbow toward your left  
                 shoulder. Hold stretch for 7-
10 seconds. Repeat with your left arm. 
  
                Upper Back Stretch 
                Interlace your fingers and  
                   then straighten out your  
                   arms in front of you. Your  
                   palms should be facing away 
                   from you. Bow the head 
down and let your upper back round 
out. Hold for 10-15 seconds. Rest. 
Repeat. 

     
 Leg Stretch - Cross your     
    leg and place your foot  
    onto opposite knee. Keep  
    knee at 90-degree angle.  
    Sit up nice and tall, 

 slowly bend at the hip joint, lean   
 forward until you feel a stretch in  
 the outer hip & thigh. Switch legs 
and repeat. 

 
 

 (Workplace Safety Continued) 

 6.  Reduce Workplace Stress 
       Take steps to prevent stress from interfering with your   
       employees’ work productivity and well-being. 
 

 7.   Make Safety Gear A Must 
        Proper safety gear is important for workplace safety,     
        whether you are operating machinery or working with  
        hazardous materials. 
 

 8.   Follow Ergonomic Standards 
        Ergonomics refers to adjusting the job to suit an   
         employees’ physical needs. Such as the office  
         ergonomics, workspace design, and the work  
         environment to help maintain productivity and safe  
         working conditions. 

Improving Ventilation and 
Indoor Air Quality in Schools 

 
Ventilation means providing outdoor air into classrooms.   
Ventilation removes indoor air pollutants form buildings by  
bringing in outside air and exhausting room air. This dilutes  
the concentration of indoor pollutants. 

 
Ventilation works together with filtration to improve indoor 
air quality. Filtration can capture and reduce exposure to 
some indoor and outdoor pollutants. 
 
Indoor pollutants include volatile organic compounds like 
formaldehyde that can off-gas from building materials, 
finishes, furniture, and cleaning products. Indoor pollutants 
also include respiratory aerosols that are exhaled by building 
occupants. Reducing the concentration of respiratory aerosols 
inside buildings is important to reduce the spread of airborne 
infections disease, including COVID-19. 
 
Outdoor pollutants include fine particulate matter less 
than 2.5 microns in diameter, also called PM 2.5. This 
particulate matter can penetrate deep into the lungs when 
inhaled. PM 2.5 comes in a variety of sources including fires, 
power plants, and vehicle exhaust. 



 
 Before You Go It Alone, Take   
   Precautions and Be Aware 

 Our work environment has changed 
over the last two years and you may 
now find yourself working alone more 
often. When working alone, you need 
to know what is happening around 
you and have a heightened awareness 
of your well-being. Consider the 
following tips for additional safety. 
 Check in with your coworkers 

and let them know your location, 
start time and when you expect 
to be done with the task or at the 
location. Consider asking 
another to occasionally check in 
with you and to have a plan if 
you do not respond. 

 Review all safety procedures 
prior starting the task. Ask 
questions early and get 
instructions if you do not 
understand the procedures 
before setting out on your own. 

 Ensure you have all the proper 
tools needed to complete the 
task prior to leaving for the 
location and they are working 
correctly  

 Ensure you have the proper 
safety gear, such as gloves, safety 
goggles, hard hat, first aid kit, 
etc. 

 Bring water and snacks if you 
plan to work for an extended 
period. 

 Know how to get help in the 
event of an emergency. Keep 
your cell phone charged. 

 Do not attempt to perform work 
alone that would normally 
require an extra person.  

 Avoid taking risks. Keep focused 
on the task and your safety. 

  

(Improving ventilation and indoor air quality in schools continued) 
 

PROBLEM 
Children spend a large portion of their day indoors at school. 
Ensuring that schools are ventilated and have good indoor 
quality is critical to protecting and supporting the health and 
well-being of students and teachers. 
 
Monitoring carbon dioxide or CO2 levels is a useful and 
convenient way to monitor ventilation. Research from around 
the world shows there are high CO2 levels in many 
classrooms.  
 

SOLUTION 
Research has found that increased ventilation rates are 
associated with increased student performance, improved 
respiratory health, increased student attendance, and lower 
risk of transmission of airborne infectious diseases. Ways to 
improve classroom ventilation and indoor air quality. 
 
1. Periodically test and adjust HVAC equipment to 

ensure the required ventilation is provided. With mirror 
adjustments, many existing systems will be able to meet 
ventilation requirements. 
 
Hire contractors and technicians that are 
certified by a Testing, Adjusting, and Balancing 
certification agency.  See the recent overview of 
certification agencies. 
 

2. Ensure that building control systems and thermostats are 
programmed to operate ventilation fans one hour 
before school starts and continuously during the 
school day. 
 
Inform teachers on the importance of operating 
ventilation fans continuously. 
 

3. When possible, use filters with a minimum efficiency 
rating value, or MERV, of 13 or greater to remove small 
particles from the air.  
 
Change filters every 3-4 months during the school 
year so that airflow is sufficiently maintained. 
 

4. Install sensors in classrooms to continuously 
monitor CO2 levels and detect potential ventilation 
problems. 
 
Thermostats with integrated CO2 sensors and stand-alone 
sensors are widely available. 
 

5. If needed, supplement filtration with portable air 
cleaners. 

 


